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GRANTS AND DONATIONS 
POLICY AND PROCEDURES

INTRODUCTION
Send Parish Council will include in its annual budget money for local grants and donations. Through its Grants and Donations policy the Council aims to support causes which it considers beneficial to the Parish, to promote local activity, and support clubs and organisations and individuals. The Council aims to ensure the award making activity is open, transparent and fair.

1. Purpose of the Policy

The Council will include within its annual budget an allocation for grants and donations.

The purpose of this policy is to:
Support initiatives that benefit residents of Send Parish.
Promote community activity.
Strengthen voluntary and community organisations.
Ensure grant-making is open, transparent, fair and proportionate.


2. Eligibility

The following may apply:
Local voluntary groups, clubs, charities and associations operating within the Parish.
Organisations operating outside the Parish where the primary benefit is to residents of Send.
In exceptional circumstances, individuals where a clear community benefit can be demonstrated.

3. Application Procedure

	1.	Applications must be made in writing to the Clerk using the Council’s grant application form (or in writing where no form is prescribed).

	2.	Applications must include:
Description of the project or purpose.
Amount requested.
Evidence of need.
Copy of latest accounts (where applicable).
Evidence of appropriate insurance (if relevant).

	3.	Where grant aid is sought for equipment or capital items, applicants must provide at least two quotations and confirm that best value has been selected.

	4.	Matched funding is encouraged but not mandatory.

	5.	The Council may request additional information prior to determination.



4. Assessment and Decision

	1.	Each application will be considered on its own merit.

	2.	Ordinarily, grants will not exceed £200.

	3.	Larger sums may be awarded in exceptional circumstances where strong community benefit is demonstrated.

	4.	All decisions will be made by Full Council and recorded in the minutes.

	5.	Councillors with a disclosable pecuniary interest or other registerable interest must declare it and withdraw from discussion and voting in accordance with the Council’s Code of Conduct.


5. Payment of Grants

	1.	Successful applicants will receive written confirmation following the meeting at which the grant was approved.

	2.	Payment will normally be made:
Upon receipt of a valid invoice; or
In advance where appropriate and approved by Council.

	3.	The Council reserves the right to reclaim funds if:
The grant is not used for the approved purpose.
False information was supplied.

6. Monitoring

The Council may request:
A short-written report on how the grant was used.
Evidence of expenditure.
Public acknowledgement of the Parish Council’s support.


7 . Donations

Donations are discretionary contributions towards local schemes, services or projects which the Council considers worthy of support and in the interests of the Parish.

Donations are normally determined annually during budget setting.


8. Review

This Policy shall be reviewed every two years or sooner if legislation changes.

Approved by Full Council: 21 June 2021
Last Review: 17 Feb 2026
Next Review Due: Apr 2027
image1.jpeg




