[image: image1.jpg]



SEND PARISH COUNCIL                                     
MINUTES OF THE ANNUAL COUNCIL MEETING of SEND PARISH COUNCIL
       held on Monday 19th May 2025 at 7.45 pm in the Upper Room, Lancaster Hall

Present: - Cllr J Osborn (Chairman), Cllr D Hurdle (Vice Chairman), Cllr M Bruton, Cllr J Manktelow, Cllr A Roberton, Cllr H Thomas, Proper Officer Nichola Mair (Clerk) 
Also present County Cllr R Hughes and Borough Cllr J Brooker. There was four members of the public present.
	
	The meeting was opened by Cllr Osborn as the previous Chairman. The Clerk then asked those present for nominations for the role of Chairman. 


	SPC001/26
	Election of Chairman 2025-26
Cllr J Osborn was proposed by Cllr Hurdle. Comments were made about Cllr Osborn’s leadership skills - being a formidable voice of the Council and leading on high-level projects such as the Judicial Review and making sure the voice of the Village is heard. Cllr Osborn will help the Council to face ever changing new challenges which lie ahead, including a move to a Unitary authority, and update of the Local Plan. The nomination was seconded by Cllr Thomas. There were no other nominations. Cllr Julia Osborn was elected unanimously Chairman of Send Parish Council for 2025-2026. 
RESOLVED: Cllr Julia Osborn to be Chairman of Send Parish Council for the year 2025-2026 



	SPC002/26
	Election of Vice Chairman 2025-26
Cllr D Hurdle was proposed by Cllr Osborn. Comments were made that Cllr Hurdle is diligent, constantly busy working in the background on many aspects of the Council and has good working relationships with the team.  The nomination was seconded by Cllr Manktelow. There were no other nominations. Cllr Debbie Hurdle was elected unanimously Vice Chairman of Send Parish Council 2025-2026.

RESOLVED: Cllr Debbie Hurdle to be Vice Chairman of Send Parish Council for the year 2025-2026 



	SPC003/26
	Declaration of Acceptance of Office to be signed by the newly elected Chairman and Vice-Chairman.
The Chairman of Send Parish council Cllr Julia Osborn and the Vice Chairman of Send Parish Council Cllr Debbie Hurdle, made their Declarations of Acceptance of Office
PUBLIC SESSION 
Comments were made about the success of the recent public meeting, and how to attempt to keep the momentum going. 

	
	

	SPC004/26

	Apologies for absence – Apologies for absence were received and accepted for Cllr C Goehler and Cllr Shields.

	SPC005/26
	Councillors Register of Interests – Members were requested to update their Register of Interests in accordance with the Council’s Code of Conduct to include non-pecuniary interests. It was noted that the registers would be updated on the Council’s website. 


	SPC006/26
	Declaration of Disclosable Pecuniary Interests (DPIs) - Members were reminded to declare Disclosable Pecuniary Interests on any of the agenda items below in accordance with The Relevant Authorities (Disclosable Pecuniary Interests) Regulations 2012 and any Non-Pecuniary Interests in accordance with the Parish Council’s Code of Conduct


	SPC007/26
SPC008/26     


	Minutes of Council Meeting held on 14th April 2025 and ECM 28th April 2025 and Annual Parish Meeting March 2025 – The minutes of the Council Meeting held on 14th April 2025 were approved as a correct record of the meeting. The minutes of the Annual Parish Meeting were noted and the minutes of the ECM were held over to be approved at a later meeting.
RESOLVED that the minutes of the Council meeting held on the 14th April 2025 were approved as a correct record.
Co-option of Councillor to casual vacancy - One person was nominated to stand as a Councillor, Ms Karen Lord. A secret ballot was held. Ms Lord was unanimously voted onto the Parish Council.

RESOLVED: to appoint Ms Karen Lord to be a member of Send Parish Council.
 

	SPC009/26
	Appointment of Planning & Environment Committee – to note the minutes from the Planning meetings in April/May - Noted Review the Terms of Reference – The terms of reference were considered. Membership will remain 5. All Council members remain substitutes. 
RESOLVED: Membership will be 5, the chairman and 4 others. All council members will be substitutes. 
RESOLVED: To approve the Terms of Reference for the Send Parish Council Planning & Environment Committee

Appoint members and a Chairman and Vice-Chairman of the Committee.

Cllr H Thomas was proposed by Cllr D Hurdle and seconded by Cllr M Bruton to be Chairman of Send Parish Council Planning & Environment Committee for 2025-26. There were no other nominations. Cllr H Thomas was elected Chairman of Send Parish Council Planning Committee for 2025-26.
RESOLVED: Cllr Hugh Thomas to be Chairman of Send Parish Council Planning & Environment Committee for 2025-26
Cllr D Hurdle was proposed by Cllr J Manktelow and seconded by Cllr H Thomas to be Vice-Chairman of Send Parish Council Planning & Environment Committee for 2025-26. There were no other nominations. Cllr Debbie Hurdle was elected Vice-Chairman of Send Parish Council Planning & Environment Committee for 2025-26.
RESOLVED: Cllr Debbie Hurdle to be Vice-Chairman of Send Parish Council Planning & Environment Committee for 2025-26
Members of the Council were nominated to be Members of the Planning & Environment Committee for 2025-26. 
RESOLVED: To appoint Cllr J Manktelow, Cllr M Bruton and Cllr J Osborn as Members of the Planning & Environment Committee for 2025-26. Other Council Members to be substitutes.


	SPC010/26
	Appointment of Amenities and Leisure Services Committee – to review the Terms of Reference, appoint members and a Chairman and Vice-Chairman of the Committee

Cllr M Bruton was proposed by Cllr D Hurdle and seconded by Cllr J Manktelow to be Chairman of Send Parish Council Amenities and Leisure Services Committee for 2025-26. There were no other nominations. Cllr Margaret Bruton was elected Chairman of Send Parish Council Amenities and Leisure Services Committee for 2025-26.
RESOLVED: Cllr Margaret Bruton to be Chairman of Send Parish Council Amenities and Leisure Services Committee for 2025-26
Cllr D Hurdle was proposed by Cllr M Bruton and seconded by Cllr J Osborn to be Vice-Chairman of Send Parish Council Amenities and Leisure Services Committee for 2025-26. There were no other nominations. Cllr Debbie Hurdle was elected Vice-Chairman of Send Parish Council Amenities and Leisure Services Committee for 2025-26.
RESOLVED: Cllr Debbie Hurdle to be Vice-Chairman of Send Parish Council Amenities and Leisure Services Committee for 2025-26
Three other Members of the Council were nominated to be Members of the Amenities and Leisure services Committee for 2025-26. 
RESOLVED: To appoint Cllr J Manktelow, Cllr C Goehler and Cllr A Roberton as Members of the Amenities and Leisure Services Committee for 2025-26. Cllr J Osborn as Ex-Officio.
The Terms of Reference for the Amenities and Leisure Services Committee were considered and alterations approved. 
The name of the Amenities and Leisure Services Committee will be the Amenities Committee. The Committee will meet 6 times per year, but not always following a Planning Meeting.
RESOLVED: That the Terms of Reference for the Amenities Committee 2025-26 be approved. The committee will now be known as the Amenities Committee, and will meet 6 times per year, but not always following a Planning & Environment Committee Meeting. 


	SPC011/26
	Appointment of Pavilion Redevelopment Committee – review the Terms of Reference, appoint members and a Chairman and Vice-Chairman of the Committee.
Cllr C Goehler was proposed by Cllr A Roberton and seconded by Cllr H Thomas to be Chairman of Send Parish Council Pavilion Redevelopment Committee for 2025-26. There were no other nominations. Cllr Carolin Goehler was elected Chairman of Send Parish Council Pavilion Redevelopment Committee for 2025-26.
RESOLVED: Cllr Carolin Goehler to be Chairman of Send Parish Council Pavilion Redevelopment Committee for 2025-26
Cllr D Hurdle was proposed by Cllr M Bruton and seconded by Cllr J Osborn to be Vice-Chairman of Send Parish Council Pavilion Redevelopment Committee for 2025-26. There were no other nominations. Cllr Debbie Hurdle was elected Vice-Chairman of Send Parish Council Pavilion Redevelopment Committee for 2025-26.
RESOLVED: Cllr Debbie Hurdle to be Vice-Chairman of Send Parish Council Pavilion Redevelopment Committee for 2025-26
Three other Members of the Council were nominated to be Members of the Pavilion Redevelopment Committee for 2025-26 and a member of the public.
RESOLVED: To appoint Cllr Mark Shields, Cllr Margaret Bruton, Cllr Andrew Roberton and Mrs Carol Roche as Members of the Pavilion Redevelopment Committee for 2025-26. Cllr Julia Osborn ex Officio.
The Terms of Reference for the Pavilion Redevelopment Committee were considered and approved.
RESOLVED: That the Terms of Reference for the Pavilion Redevelopment Committee 2025-26 be approved  


	SPC012/26
	Appointment of Finance and General Purposes Committee – to review the Terms of Reference 
appoint members and a Chairman and Vice-Chairman of the Committee

Cllr A Roberton was proposed by Cllr D Hurdle and seconded by Cllr H Thomas to be Chairman of Send Parish Council Finance and General Purposes Committee for 2025-26

There were no other nominations. Cllr Andrew Roberton was elected Chairman of Send Parish Council Finances and General Purposes Committee for 2025-26.
RESOLVED: Cllr Andrew Roberton to be Chairman of Send Parish Council Finances and General Purposes Committee 2025-26
Cllr D Hurdle was proposed by Cllr M Bruton and seconded by Cllr J Osborn to be Vice-Chairman of Send Parish Council Finance and General Purposes Committee for 2025-26. There were no other nominations. Cllr Debbie Hurdle was elected Vice-Chairman of Send Parish Council Finance and General Purposes Committee for 2025-26.
RESOLVED: Cllr Debbie Hurdle to be Vice-Chairman of Send Parish Council Finance and General Purposes Committee for 2025-26
Four other Members of the Council were nominated to be Members of the Finance and General Purposes Committee for 2025-26. 
RESOLVED: To appoint Cllr Janet Manktelow, Cllr Margaret Bruton, Cllr Carolin Goehler and Cllr Hugh Thomas as Members of the Finance and General Purposes Committee for 2025-26. Cllr Julia Osborn Ex-Officio.

	SPC013/26 

SPC014/26
	Appointment of Staffing Committee – to review the Terms of Reference and appoint members and a Chairman and Vice-Chairman of the Committee.
Cllr D Hurdle was proposed by Cllr J Osborn and seconded by Cllr H Thomas to be Chairman of Send Parish Council Staffing Committee for 2025-26. There were no other nominations. Cllr Debbie Hurdle was elected Chairman of Send Parish Council Staffing Committee for 2025-26.
RESOLVED: Cllr Debbie Hurdle to be Chairman of Send Parish Council Staffing Committee 2025-26
Cllr M Bruton was proposed by Cllr D Hurdle and seconded by Cllr J Osborn to be Vice-Chairman of Send Parish Council Staffing Committee for 2025-26. There were no other nominations. Cllr Margaret Bruton was elected Vice-Chairman of Send Parish Council Staffing Committee for 2025-26.
RESOLVED: Cllr Margaret Bruton to be Vice-Chairman of Send Parish Council Staffing Committee for 2025-26.
One other Member of the Council was nominated to be a Member of the Staffing Committee for 2025-26, and one member as a substitute.
RESOLVED: To appoint Cllr Julia Osborn as a Member of the Staffing Committee for 2025-26 and Cllr Mark Shields as a substitute member of the Staffing Committee.
The Terms of Reference for the Staffing Committee were considered and approved.
RESOLVED: That the Terms of Reference for the Staffing Committee 2025-26 be approved  
Appointment of Communications and Strategy Committee - to review the Terms of Reference and appoint members and a Chairman and Vice-Chairman of the Committee.

Cllr J Osborn was proposed by Cllr J Manktelow and seconded by Cllr H Thomas to be Chairman of Send Parish Council Communications and Strategy Committee for 2025-26. There were no other nominations. Cllr Julia Osborn was elected Chairman of Send Parish Council Strategy and Communications Committee for 2025-26.
Cllr D Hurdle was proposed by Cllr J Osborn and seconded by Cllr M Bruton to be Vice-Chairman of Send Parish Council 
Communication and Strategy Committee for 2025-26. There were no other nominations. Cllr Debbie Hurdle was elected 
Vice-Chairman of Send Parish Council Communications and Strategy Committee for 2025-26.
RESOLVED: Cllr Debbie Hurdle was elected Vice-Chairman of the Communications and Strategy Committee 

	
	Two other members were nominated to members of the Communications and Strategy Committee.
RESOLVED: To appoint Cllr J Manktelow and Cllr M Shield as members of the of the Communications and Strategy Committee.

The Terms of Reference for the Communications and Strategy Committee were considered and approved.

	
	RESOLVED: The Terms of Reference for the Communications and Strategy Committee 2025-26 were approved.

	
	

	SPC015/26
	Appointment of representatives to outside bodies and charities   
The appointments of representatives to outside bodies were considered. 
RESOLVED: To appoint the following Representatives to Outside Bodies 2025-26:
Ripley and Send Matters – Cllr Janet Manktelow
Surrey Association of Local Councils – Cllr Julia Osborn, Cllr Debbie Hurdle and substitute member Cllr Carolin Goehler
Ann Haynes Charity & Henry Smith Charity - Mr Arthur Thomas and Mrs Lorna Cave

Lancaster Hall – Cllr Julia Osborn
Climate Change Parish Liaison Group – Cllr Julia Osborn, Cllr Carolin Goehler
Eight Parishes Group, Flood Forum– Cllr Julia Osborn, Cllr Debbie Hurdle
It was noted that Cllr J Osborn is also a Parish Representative on Guildford Borough Council Corporate and Governance 
Committee.



	SPC016 /26  
	Council meetings, Policies and Procedures

a) Standing Orders and Financial Regulations 2025-26 – to adopt 

RESOLVED: to adopt the National Association of Local Councils (NALC) Model Standing Orders and Model Financial Regulations following adaption to Send Parish Council requirements (to approve at a future meeting).
b) Review of Council’s Policies 2025-26 – The Council policies will be reviewed in future meetings.

RESOLVED: To approve Council policies at future meetings. 

c) Diary for meetings - to approve the year’s 2025-2026 diary for Council meetings

RESOLVED: To approve the year’s 2025-2026 diary for Council Meetings. 



	
	

	SPC017/26
	Finance and other Council matters.

a) Annual Return year ending 31 March 2025 – to note the timetable for the end of year audit 2024-25 – Noted. Approval of the Annual Return and Governance Statement will be at the next Council meeting, 16th  June 2025.

b) Monthly payment list - to approve the payments list for May 2025 
RESOLVED: Members approved the payment list for May 2025
c) Bank Reconciliation for March 2025 – noted.

d) Council Asset List - to review the inventory of land and assets including buildings and office equipment. The asset list was reviewed and approved.
RESOLVED: That the updated asset list be approved.

e) Council Insurance – To note, we are year 2 of a 3-year agreement – Noted. To receive a recommendation from the broker. – The broker has recommended cyber security insurance which will be essential in the event of a cyber-attack. Members discussed and accepted the recommendation. 
RESOLVED: To include additional cyber security with the Council Insurance.
f) Council and Staff Subscriptions – in accordance with Standing order 5j xv the Council reviewed its Council and Staff subscriptions for 2025-2026.
RESOLVED: That the list for Council and Staff subscriptions for 2025-2026 be approved. 



	SPC018/26
	Amenities Committee 
a) The Committee report on amenities and recommendations – Discuss and agree action – Cllr Bruton reported on a number of matters. The tree survey is awaited. 
b) Cemetery Drainage – Update and agree action – A meeting had been held with Ground Water Dynamics. A plan of further drainage to enhance the existing drainage has been drawn up. It involves draining a further 4 squares, 
adjacent to the existing area, which will enhance effectiveness of the drainage of the original area, as well as now give a larger drained area. 280 plots in the new cemetery will be able to be utilised.  The drainage rods can be reused once an area has been successfully drained, making it an eco-friendly method. It was considered important to alleviate the drainage problem. The scheme was proposed by Cllr Roberton, seconded by Cllr Bruton 

and carried unanimously. 
RESOLVED: To drain a further 4 squares in the new cemetery, using the Ground Water Dynamics drainage system, at an approximate cost of £20,000, to provide 280 plots for use. 
c) Cemetery Regulations – To approve updated Cemetery Regulations, and Code of Conduct.
The updated Cemetery Regulations and Code of Conduct were presented to members. Both were approved unanimously. It was recommended that the regulations should be given to grant holders on receipt of their grant, following a plot purchase and advised to keep them together. Also, that a copy of the code of Conduct should be installed at the entrances to both parts of the Cemetery. There was a further recommendation, that a copy of the Code of Conduct should be issued to local police officers and properties neighbouring the Cemetery.

RESOLVED: The updated Regulations and Code of Conduct were approved.

RESOLVED: To place the Code of Conduct at the entrance to both parts of the cemetery. 

RESOLVED: A copy of the regulations to be given to grant holders on receipt of their grant, and to advise grant holders to keep them together.

RESOLVED: copies of the code of conduct to be given to neighbouring properties and the local police. 
d) Bid for S106 for rec Play equipment – It was noted that the local Oldlands and Pembroke House developments, have unused S106 monies. Proposals for play equipment will be discussed at a future meeting. 


	SPC019/26
	Pavilion Redevelopment Committee – Update on Project

a) May Fair – Update on the Project following the May Fair. Report from Finance Workstream.
Two building options were considered at the May Fair, a one storey building option and a two-storey building option. The single storey option would be cheaper and quicker to build. The 2-storey option appeared to be more popular, offering 2 storeys is more versatile, and was aesthetically pleasing. However, the design caused concern regarding potential vandalism. It was agreed to inform the architects of the initial results, to allow progression of the project.

RESOLVED: Inform architects that Option 2 appears to be the favoured design.

b) Tenders – there was a brief discussion about the Specialist tenders. It was agreed to discuss in more detail at a later meeting, the 2nd June, which would be followed by an Extraordinary Council Meeting, at which the tenders could be appointed.
RESOLVED: To discuss and approve Specialist tenders at the next Pavilion Committee and Council Meetings. 
c) S106 monies – Additional funds have been released for playing fields and equipment – note to accept the funding for Council use- Noted
d) CIO Status – an initial document has been received by the Council for review - noted


	SPC020/26
	Communications

To consider the following requests and communications 

A resident has written to request a meeting to discuss secondary school provision. The resident has been signposted to Surrey County Council. 


	SPC021/26
	Other Reports 

a) Chairman and Clerk’s report 
The Chairman reported on the May Fair. It was well attended and was useful for ascertaining feedback for the Pavilion Project and services. 
The Clerk commented that this was a busy time for the Council, with preparation for The Annual Council Meeting, the end of year audit and organisation of the May Fair stall. Attendance at the Clerks forum was shortly scheduled in July.  
b) County and Borough Councillors’ reports – County Cllr Hughes reported on the following items, 
Work on the Potter’s Lane issues was still in progress. Pilots for Community Forums were being discussed and will start in the Autumn. The make up of the future Unitary Councils is still being discussed, with a further suggestion of a single Unitary Council. 

The Borough Councillor congratulated all Councillors on their reappointments and gave apologies for Cllr Oven. 
 

	SPC022/26    
	Lancaster Hall Report – 

The Chairman reported that the LH committee had commissioned the replacement of the gas meter following a gas leak.  The Hall boiler had since been tested, but the Parish Office boiler would need to be serviced and tested. 



	
	

	
	

	
	

	SPC023/26
	Date of the next meeting - Monday 16th June 2025 at the Lancaster Hall Upper Room, Send

The Chairman closed the meeting at 9:21pm. 
                                                    ______________________________________________________
                                                          Send Parish Office 28 Send Road Send  Woking GU23 7ET

               01483 479312 clerk@sendparishcouncil.gov.uk



